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Magnolia Public Schools Request for Proposal

1.0

INTRODUCTION

Magnolia Education & Research Foundation ("MERF") doing-business as Magnolia Public Schools ("MPS"),
a charter school management organization, operates Magnolia Science Academy 1, a middle and high school
(“MSA-1") located at 18238 Sherman Way in the Reseda neighborhood of Los Angeles. MPM Sherman Way
LLC, an affiliate of MPS, owns the property at 18220 Sherman Way (the “Project Site”) immediately adjacent
to the 18238 Sherman Way campus. MPS is in the process of constructing a new building at the Project Site
that will house MSA-1’s high school population. A floor plan of the new building is attached as Exhibit A.

The purpose of this RFP is to solicit bids to provide furniture, fixtures and equipment (‘FF&E”) to furnish the
new high school building.

Site Tour
A site tour will be facilitated if requested.

Proposals Due
Responses to the RFP are due no later than 5:00 PM (PST), Tuesday, May 7, 2019, to the following

individual:

Patrick Ontiveros

Director of Facilities
Magnolia Public Schools

250 East 1¢ Street

Suite 1500
Los Angeles, CA 90012
pontiveros@magnoliapublicschools.org
(213) 628-3634 x 103

Questions regarding this RFP may be directed to the individual identified above via email.

Proposal Format:
One (1) electronic PDF copy (by email) of your proposal must be delivered to the person indicated by the

deadline stated above and one (1) hard copy must be delivered to the above address no later than two (2)
business days thereafter. Please endeavor to keep any emailed material to a single manageable file size
(at or about 10 MBs) so that it may be easily distributed to the Selection Committee.

Respondents are encouraged to only include information pertinent to the project and the Selection
Committee’s ability to select the vendor best suited to successfully complete this job.

Interviews:
Interviews will be held at the discretion of MPS and MSA-1. Interviews, if any, are expected to be held on
May 9t or 10t . Location and time are to be determined.

Respondents will meet with the Selection Committee for approximately 2 hour to 1 hour. The interview will
be an open, unscripted format. Respondents will have 20 minutes to present any information they feel is
pertinent followed by questions and answers and general discussion.

Selection Committee:
The Selection Committee will be composed of representatives from MPS and MSA-1.
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2.0

3.0

4.0

41

4.2

Timeline
RFP Distributed: April 24, 2019
Proposals Due: May 7, 2019

Interviews, if any (exact date and May 9 or 10, 2019

time TBD):

Selection Announced May 14, 2019

Delivery of FF&E: On or about July 3, 2019
FF&E DESCRIPTION

A description of the FF&E that is the subject of this RFP is attached as Exhibit B and corresponds to the
floor plans attached as Exhibit A. In some instances, links are provided to products that fit the school’s
needs.

MPS and MSA-1 may issue an addendum to this RFP for additional FF&E.
PROPOSAL FORMAT
The Respondent shall format its response as set forth below to facilitate timely review and selection. Please

be specific to the RFP, and do not include materials not explicitly requested, such as generic marketing
materials.

Your response should include the following:

e Letter of interest
e Name of your company and the individual responsible for the account
e Restate all the requirements of Section 4.0 and provide responses to each

See Section 1.0 for additional proposal format clarifications.
PROPOSAL REQUIREMENTS
Cost

The Respondent’s proposal should include an overall cost and should also be broken down in detail to
provide a cost for each separate piece of FF&E. The proposal should also provide a break-down of any and
all other costs and fees including, but not limited to, labor, delivery fees, installation fees, applicable taxes,
etc. Inorder to meet its budget for the purchase of FF&E, MPS reserves the right to accept Respondent’s
proposal in whole or in part.

Product Information / Cut Sheets

The Respondent’s proposal shall include a description of the FF&E proposed to be provided in accordance
with the requirements set forth in Exhibit B. Where a Respondent believes there are multiple types of FF&E
that may satisfy the requirements stated herein, the Respondent may provide such alternatives explaining
the difference in each alternative and describing the cost differences.
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4.3

4.4

4.5

5.0

6.0

7.0

8.0

Warranty Information

Provide a description of the warranty provided for the FF&E to be delivered.

Financing Availability

If Respondent provides financing for the purchase of the FF&E, Respondent should provide a description of
such financing including but not limited to the terms and conditions of such financing (for example, additional
fees, interest rate, amortization schedule).

Schedule

Respondent shall provide an affirmative statement of its ability to deliver the FF&E by the date indicated
herein.

CONTACT

Questions to Owner will be accepted via email by the Director of Facilities identified above. Answers to
questions will be provided to all participants as available.

REQUEST FOR PROPOSAL EXHIBITS

Exhibit A:  Floor Plans

Exhibit B:  FF&E

BID ACCEPTANCE/REJECTION

The Owner reserves the right to reject any or all proposals, or cancel the solicitation process at its sole
discretion.

PROPOSAL VALIDITY
RFP responses shall be valid until execution of a contract, which is expected to occur on or about May 2019.

No changes to information received within the Respondent’s proposal shall be changed or altered without
approval by the Owner.
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Exhibit A

Floor Plans
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Exhibit B

FF&E Schedule by Room
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https://www.schooloutfitters.com/catalog/product_info?pfam_id=PFAM48701&products_id=PRO64645
https://www.staples.com/staples-marrett-mesh-and-fabric-task-chair-black-53249/product_24328573
https://www.officedepot.com/a/products/450092/WorkPro-26-12-D-4-Drawer/
https://www.staples.com/Sandusky-Standard-Storage-Cabinet-Black/product_1693997
https://www.schoolspecialty.com/furniture/storage/bookcases/lorell-fortress-series-charcoal-bookcase-charcoal-2005959
https://www.schooloutfitters.com/catalog/product_info/pfam_id/PFAM21250/products_id/PRO37991
https://www.schooloutfitters.com/catalog/product_info/pfam_id/PFAM1560/products_id/PRO4743
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